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Interested in Bidding on a Specific 
Project?

Use same home page tab 
used for registration –
Vendors/Contractors

Get a copy of the previous 
bid, if applicable.

Attend the prebid conference

Registering on eMaryland 
Marketplace Advantage 

If the project has a Minority 
Business Enterprise (MBE) 
goal, pay special attention to 
the forms and requirements





Outreach 
to Plan 
Holders 



Minimum 
Requirements 
to Compete 
for Contracts 

Business in good standing with the State 
Department of Assessments and Taxation   
http://dat.maryland.gov/Pages/default.aspx

Not debarred by the State or federal 
government

Typically require at least five years’ 
experience on projects of similar scope

http://dat.maryland.gov/Pages/default.aspx


Bidding Tips
Go over every page of the solicitation and ask questions – in writing - well 
before bid due date.

If submitting bid by USPS, FedEx, or UPS, give yourself an extra day.

Don’t leave blanks on the bid forms unless the solicitation explicitly 
authorizes it.  

Check your math!

Don’t bid alternates unless solicitation allows alternates.

If your bid is rejected, ask why.

If bidding on a project with MBE goals, take care preparing the forms and 
ask the MSBE Office for guidance if you are uncertain about how to 
properly fill out the forms.  



Subcontracting Tips
Register for the solicitation so prime contractors are aware of your interest.

Reach out to prime contractors on the bidders list.  

Attend the prebid meeting.

Prepare and practice a brief marketing pitch about your company if you are asked 
for information at the prebid meeting.

If considering partnering with a new prime contractor, do your due diligence.  
Check for a history of default and late subcontractor payments on other projects.

Before you prepare your bid, request a copy of past bids.

Make sure you are MBE-certified for the work you are asked to bid.

Go over every page of the solicitation and ask questions – in writing - well before 
bid due date.

Check your math!



Questions?

AACPS Purchasing Office

Mary Jo Childs

Supervisor of Purchasing

mchilds@aacps.org

Vince O’Brien

Senior Buyer, Capital Construction

vobrien@aacps.org

Marlene Mueller

Buyer, Systemic Projects

mmueller@aacps.org

Coleen Myers

Buyer, Energy and Construction Services 

cmmyers@aacps.org
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